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Members of the Board of Studies

S. Name Designation College/University
No.
1 Prof. Mukesh Kumar Jain Dean, Faculty of Commerce | C.C.S. University, Meerut
& Business Administration
2 Prof. Amit Sharma Convener-1[ (Commerce) I. P. College, Bulandshahr
3 Prof. Deepak Kumar Agarwal | Officiating Principal MM College, Modinagar
4 Prof. Bhisham Kapoor Professor | M.M.H. College,
' Ghaziabad
5 Dr. Ajit Singh Associate Professor SSV College, Hapur
6 Prof. Anju Garg Convener-11 (Economics) DAYV PG College,
Bulandshahr.
7 Prof. Umesh Holani Professor and Ex-PVC Jiwaji University, Gwalior.
8 Prof. B. B. Mansoori Professor AMU Women College,
_ | Aligarh.
9 Prof. K. R. Jain Principal DAV College, Dehradun,
, U.K. : :
10 | Prof. M. C. Jain Retd. Principal Govt. PG College, Khair,
Aligarh
11 | Prof. Vijay Kr. Gangal Dean Cominerce .Dayalbagh Educational
‘ Institute, Agra.
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Minor Paper

Subject: Commerce

Year | Semester ‘ Cg:;ze Paper Title Theory/Practical | Credits

I QC010103T Business Communication Theory 6

1 )
1 QC010201T | Business Management Theory 6

Any One From the Following
- m QCO010303T | Business Regulatory Framework Theory p
QCO10304T | [nventory Management Theory 6
2
v QC010405T Tourism and Travel Management Theory 6
/4( \V\‘%“’:{;{f 22
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Subject: Commerce Semester: First
Course Title: Business Communication Subject Code: QC010103T

Credits: 6 Max. Marks:  25+75

Unit : Topics No. of

Lectures

] Introduction : Process and importance of Communication, Types of 24
Communication (verbal & Non Verbal), Different forms of
Communication. Barriers to Communication: Effective Listening:

Principles of Effective listening. ' .
]

] Role, effects and advantages of technology in Business Communication 20
Strategic importance of e- communication. Modern forms of
communicating: like email, textmessaging, instant messaging and modern

techniques like videoconferencing, social networking.

Business language and presentation Importance of Business language, 21
n Vocabulary Words often confused Words often misspelt, Common errors
in English. Oral Presentation Importance, Characteristics, Presentation

Plan, Power point presentation, Visual aids.

v Report Writing Identify the types of reports, define the basic format of a 25
report, identify the steps of report writing, write a report meeting theformat
requirements, determine ’ the process of -writing a report, importance of
including visuals such as tables, diagrams and charts in writing report.

Iuterviewing skills: Appearing in interviews, Writing resume and letter of

application.
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Subject: Commerce Semester: Second
Course Title: Business Management Subject Code: QC010201T

Credits: 6 Max. Marks:  25+75

Unit ’ Topics No. of

Lectures

1 Introduction: Concept, Characteristics, Nature, Process andSignificance of 23

Management; An overview of functional areas of Management

] Planning: Concept, Characteristics, Process, Importance and Types, 22
Criteria of effective planning. N
Decision Making: Concept, Process, Types and Importance. Organisation:

Concept, Nature, Process and Significance.

Authority and Responsibility Relationships. Centralization and 21
1! Decentralization.
Direction: Concept and Techniques, Coordination as an -Essence of

Management.

v Controlling: Meaning, Importance and Process, Effective Control System. 24

Techniques of Control.

Motivation- Concept, Types, Importance, Financial and Non-Financial

Incentives.

Leadership: Meaning, Concept, Functidns and Leadership styles,
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Subject: Commerce : Semester: Third

Course Title: Business Regulatory Framework Subject Code: QC010304T
Credits: 6 Max. Marks:  25+75
Unit Topics No. of
Lectures
| Indian Contract Act, 1872: Definition & Nature of Contract, Classification; 24
Offer & Acceptance; Capacity of Parties; Free Consent;Consideration.
il Void Agreements; Performance of Contracts; Discharge of Contract; 21
Continge’nt Contracts; Quasi Contracts.
]
Remedies for Breach of Contract, Special Contracts: Indemnity & 23
n Guarantee; Bailment &Pledge; Contract of Agency.
v Negotiable Instrument Act: Cheque, Crossing of Cheque, Dishonour of 22
Cheque, Payment in due Course.
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Subject: Commerce Semester: Third

Course Title: Inventory Management Subject Code: QC010304T

Credits: 6

Max. Marks: 25+75

Unit

Topics

No. of

Lectures

Inventory Management: Concept, meaning, Inventory Management
Process, Why inventory managementis important? Principies ofInventory
Management, Role of Inventory Management, Methods of Inventory

Management, Benefits of good Inventory Management

22

| Concept and Valuation of Inventory: Concept and Objectives of

]
Inventory, Need for holding Inventory, Planning and controlling Inventory

levels, Effects of excess inventory on business.

25

Management of Working Capital: Concept,

Meaning, Classification, Factors determining Working Capital
requirements, Sources of Working Capital, Need of Working Capital,
Workihg Capital Ratio- current ratio, quick ratio, absolute liquid ratio, cash

ratio and working capital turnover ratio.

22

Inventory Control: Concept and Meaning of Inventory Control, Objectives
and Importance and Essentials of inventory Control, Types of Inventory,

Techniques of Inventory Control — EOQ,ABC, VED, JIT

'

21
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Subject: Commerce ' Semester: Fourth
Course Title: Tourism and Travel Management Subject Code: QC010405T

Credits: 6 : Max. Marks:  25+75

Unit Topics No. of

Lectures

! Introduction to Travel: Meaning and definitions of tourism, traveler, 21
excursionist, tourists- objectives, nature and classification of tourismand

tourists, Growth and Development of Tourism.

" The Modefn Tour Industry: Package Tours- Custom Tours- Tour 23
wholesalers- Types of Package tours: Independent Package, HostedTour,
Escorted Tour, Sightseeing Tour Group, Incentive andConvention Tour-

Man Market Package Holidays.

Tour Operations and Dacumeniation: Functions Sources of Income, 25
] How to set up a Trave! Agency: Procedures for approval of a Travel
Agency and Tour Operator, Travel Documentation:

Passports- various types and requirements- Procedure to apply for
Passports: ‘V!SA- variotis types and requirements- Documents required for
Foreigners to visit India, Health Check Documents and Process for

Encashment of Foreign Currency.

v Impact of Tourism and Tourism Organizations: Tourism Impacts: 21
]

Economic impact, Social !mpact, Cultural Impact and Environmental

Impact- Strategies to overcome or réd_uce the negative Impact of

Tourism.
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